Part-time Project Manager Job Description

The Higher Education Program at George Mason University is hiring for a part-time Project Manager for a research project sponsored by the National Science Foundation under the supervision of Dr. Chrystal George Mwangi in collaboration with Ms. Onjalé Scott Price (The Woods Hole Partnership Education Program).. The research project, titled Advancing Collaborations for Equity in Marine and Climate Sciences (ACE-MCS), examines what processes are employed for developing equity-driven and anti-racist educational collaborations, infrastructures, and pathways in marine and climate science. This research project will investigate the Woods Hole Collaborative Network (WHCN), a multi-organizational collaboration between six predominantly white institutions located in Woods Hole, Massachusetts. The research team will emphasize Black, Indigenous, and People of Color (BIPOC) storytelling and standpoint centering through qualitative inquiry alongside organizational and historical analysis to develop a replicable and scalable model for equity-centered support in STEM collaborations.

The Project Manager position is part-time, up to 150 hours/year for 3 years.

Project Manager duties: 
· Coordinate all in-person site visits and project logistics in Woods Hole, MA.
· Support Dr. George Mwangi Ms. Scott Price in the initial review, organization, and management of documents and student data for the ACE-MCS research project
· Scheduling steering committee meetings and interviews with research participants
· Event planning and coordinating logistics for the Summit for Advancing Collaborations for Equity: Marine & Climate Science event to be held in year 3 of the project 

Eligibility
Required Qualifications
The Project Manager must meet the following eligibility criteria at all times in order to hold this position:
· Access to reliable transportation
· Ability to travel to/from Woods Hole, MA on a regular basis
· Knowledge of the Woods Hole/Falmouth community

Preferred Qualifications
Interests in race, equity, STEM education, higher education 
Event planning experience
Strong organizational and interpersonal skills
Experience with using online calendars (e.g., Google Calendar, Outlook Calendar) and/or meeting scheduler websites (e.g., Doodle, Calendly)

Compensation
Compensation is at a rate of $20/hour for up to 150 hours/year for 3 years.

To apply, please contact: 
Dr. Chrystal George Mwangi and Ms. Onjalé Scott Price via email at cgeorgem@gmu.edu and onjale.scottprice@gmail.com. Please send one email to both email addresses with your resume and a brief cover letter expressing your interests in and qualifications for the position.
