FINAL FLEX  Meeting Notes:  11/28/07
Attendees:  Sheila Clifford, Eileen Wicklund, Deb Shafer, Anita Norton, Claire Reid, Helen Gordon, Erin Dupuis, MaryAnn Lucas, Chris Hammond, Shirley Barkley
A.
Over-the-Side Insurance was discussed first; when entering costs in a budget do not include $7500 deductible.  

Eileen Wicklund developed a WHOI internal website that was reviewed by the WHOI underwriters and has been set up for calculating OTS

http://www.whoi.edu/administration/FandA/internal/OTSRequest.html
B.
Discussion also included a few examples of NSF Program Managers rejecting CVs and Current and Pending at the discretion of individual managers.  It was strongly recommended that we make sure CVs include 
all the collaborators and co-authors for the last 4 years.  This has been the requirement noted by NSF Program Managers.

Current and Pending:  Many, but not all, departments under direction of the Department Administrators are using a new format that includes the WHOI internal accounting project numbers.
C.
Susan Tomeo, a Fastlane beta tester volunteer, submitted 4 proposals and reported some problems with the beta test website.  Problems included budget not calculating correctly and data entered into the proposal cover sheet not saved.  Susan reported these problems to the website developers. 

D.
WHOIgrants.   Helen recommends upgrading Acrobat to the latest level (8.1.2).  The new NEWFIND is close to release.  Calculations and permissions are still being tested.    Also, please note, that if you have created a budget that includes cruise time and the green sheet that is produced does not have “cruise” checked off this indicates and error has been made with cruise hours.
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